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VVendor Registration Terms & Conditions

1. Introduction:
The Vendor must read and accepted Lean
Business Services Terms and Conditions of
Vendors Registration, then Vendor can
complete and submit the vendor registration

via Vendors Portal.

2. The Registration:

The registration of vyour company is
conditioned on meeting Lean’s requirements
by filling out all required fields on the Vendor
Portal and submitting all required documents.
After registration, the Vendor is responsible
for updating provided documents periodically

and/or as needed.

Lean reserves the right to reject the

registration application without stating the

reasons.

:dnadanll .
plaal le adalgnllg glihdl ygall Lle aa
anlll Jloclll aloaal il aaph hgpuig
Joaall airei piy pi gog (Hajgoll Jiawil

(Hjgall Jrawidilgs a diglholl

=Y

il .2
allhio apliy hgpiin alialig 3jgall Jawi
0 @iglholl Jgaall divei Ji o gul a5 pi
Giligh aals pilwig agoll Jlawi daan
pil Jawill aeig  .aiglholl aliiiwaollg
Jaiy ar anlll alaiiwall ¢yaair ajgall

aalall iy gi/g s)ga

Jiawill alh yaa) a Gall gyl aspi haiai
Al ela] gyga

ananll pa)

Jlocill ciloaal gyl



uajanll Jrumil plasiilg hg il

VVendor Registration Terms & Conditions

3. Required Documents:

Local Vendor:

Organization Profile and Previous

Works.
Commercial Registration/Trade
License.
Stamped bank letter of account

information.

Certificate of Subscription to Chamber
of Commerce.

General  Organization for Social
Insurance “GOSI” Certificate.
Certificate of Zakat & Income.

Value Added Tax “VAT" Certificate.
Saudization Certificate.

Audited Financial Statements for the
past three years.

Valid license from the competent
authorities (for any activities that
requires issuance of a license).

Lean’s Non-Disclosure Agreement.

Delegation of Authority Letter.

. Foreign Vendor:

Organization Profile and Previous

Works.
Commercial Registration/Trade
License.
Stamped bank letter of account

information.

Non-Disclosure Agreement.
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. Lean is

4. Regulations and Guidelines for
Vendors Communication with

Lean Business Services:

A. The Vendor is obligated to communicate

exclusively with Lean's Procurement

Department Employees to discuss

financial and technical matters via email:

Procurement(@Lean.sa, except for
technical communication related to
implementation  during the project

implementation period and after the
issuance of the Purchase Order. Otherwise,

the Vendor is obligated to communicate

exclusively with Lean’'s VVendor
Management Department via email:
V.M@Lean.sa

. Lean’s Procurement Department is solely
responsible for communicating new or
potential projects with Vendors. Therefore,
any communication received by the Vendor
from Lean Employees out of the
Procurement Department to discuss new
projects, financial or commercial matters
must be redirected to the Procurement
Department by the Vendor.

not responsible for any
commitments or promises that may be
made by Employees other than the
Procurement Department employees, and

any offers or letters addressed to Lean will
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not be taken into consideration unless they
are delivered directly to the Procurement
and  been

Department  employees

approved as a purchase order or a contract.

5. Payment and Invoicing

Instructions:
Invoices issued to Lean must tally with the
actual quantity specification that is
delivered and accepted by Lean and invoice
must mention Purchase Order or Contract
reference number.
Payment term is within 90 days of Lean’s
acceptance of the invoice.
The approved currency is the Saudi riyal
(SAR) for local transfers, and the currency
of the country for international transfers,
or what has been agreed on the contract.
All invoices shall be created and submitted
by Vendor via Vendor Portal through the
link below link:

https://vendors.lean.sa/vendor/login

6. Delivery:

Vendor agrees to supply and deliver the
Products and Goods to Lean and to
perform the Services, as applicable, on the
terms set out in Lean approved purchase
order.

Goods shall be delivered and Services

performed by the applicable Delivery Date.
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Vendor must immediately notify Lean if
Vendor is likely to be unable to meet a
delivery Date. At any time prior to the
delivery date, Lean may, upon notice to
Vendor, cancel or change a Purchase Order,
or any portion thereof, for any reason,
including, without limitation, for the
convenience of Lean or due to failure of

Vendor to comply, unless otherwise noted.

7. Governing Laws & Settlement of

Dispute:
. Governing Laws & Settlement shall be
construed in accordance with and

governed exclusively by the Laws of Saudi
Arabia.

. All disputes, controversies or differences
which may arise, between the parties shall
be resolved amicably, in failure to attain
the same it shall be settled by the
competent courts in the Kingdom of Saudi

Arabia.
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A.

8. Cybersecurity:

Information Security: The second party and
its subsidiaries are obligated to take all
necessary technical and organizational
measures to protect the information
technology systems and data used in
connection with the operation of the
business of the first party and its affiliates
and subsidiaries. It also ensures that all
reasonable controls necessary to prevent
unauthorized use, disclosure, disclosure or
loss of data The first party and/or any of its
affiliates.
Documents and Information: It is
understood between the two parties that
each of them may retain the documents
and/or information of the other party in
accordance with its usual practices and as
necessary to implement the scope of work
specified in this agreement. Each party is
obligated to destroy or delete these
documents and information securely upon
termination or expiration of this
Agreement.

Security Violations: The second party is
obligated to notify the vendor
management of the first party as soon as it
becomes aware of any violation,
penetration, or any incident related to its

cyber security that may - directly or
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indirectly - endanger the cyber security of
the first party or its work - or any of the His
followers - at risk.

. Policies and Procedures: The second party
is obligated to follow the cyber security
policies and procedures of the first party
related to the subject matter of this
The
the

agreement. second party shall

implement controls  reasonably
necessary to prevent unauthorized use,
disclosure, and loss of the first party's data.
. Service centers: The cybersecurity service
centers of the second party that manage,
monitor and manage the services under
this agreement must be located within the
Kingdom of Saudi Arabia, and the second
party is obligated to take all necessary
measures and measures to ensure the
separation and independence of the data
of the first party from any other
environment hosted by the second party in
his cloud computing and to be hosting and
storinginside the Kingdom of Saudi Arabia.
. Audit and review: The first party has the
right to review and test the cyber security

controls of the second party periodically, or

as required by the competent authorities.
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9.
A.

B.

10.

Data Privacy:

We expect our suppliers to process
personal data in accordance with
prevailing data privacy laws, rules and
regulations.

Take appropriate technical and
organizational security measures to
protect personal data against loss,
unauthorized access or unlawful

processing.

Acknowledgment:

The Vendor certify that all the information

provided in Lean's Vendor Portal and the

documents provided are complete and correct

and agrees and consents to the above Terms

& Condition.
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